Plant Biology Annual Progress Report for Graduate Students
2026-2027

Instructions: The goal of this report is to help you keep track of and get feedback on progress in your graduate program. The four parts of this report should be completed and Parts 2-4 submitted to GradPlan annually, by 15 May.

The form is stored in a Teams folder specific to you, which is accessible by PLB faculty (including Grad Directors, your Major Professor, and committee members). 

Part 1: Prepare Documents
· Complete/update your Benchmarks and Record Keeping and Funding Plan spreadsheets prior to your meetings with the Graduate Director(s) and Guidance Committee.
· Upload an updated copy of your CV to your Teams folder. 
· File naming: Last name_Document type_Year (e.g., Doe_CV_2026).
Part 2: Student Self-Evaluation
· Complete Part 2 of this form prior to your meetings with the Graduate Director(s) and Guidance Committee. 
· Graduate Director(s) will add their signature(s) after annual student/Graduate Director Meeting. 
· Note: the annual student/Grad Director meeting can happen before or after annual Guidance Committee meeting.
Part 3: Major Professor Feedback 
· Part 3 of this form must be completed and signed by your Major Professor before your annual Guidance Committee meeting.
Part 4: Guidance Committee Feedback 
· Part 4 of this form must be completed and signed by the Guidance Committee (not Major Professor) after the annual committee meeting, except if the meeting is comprehensive exam or defense (see note below).
After Completion:
Once all parts are completed and signed, the graduate student must:
· Notify committee (including Major Professor) and Academic Program Coordinator that the form is finalized in your Teams folder.
· Upload the completed report to GradPlan for that year’s Annual Review by May 15.
Timely annual completion of this report and the Key Benchmarks within it are required to remain in good standing.
· All elements are complete, Benchmarks are up to date, and student is in good standing.
· Elements are missing and/or Benchmarks are not update. Student is not in good standing. Explanation:


Graduate Director Signature						Date

Part 2: Student Self-Evaluation
Student Name:					     		


1. In what ways have you met your goals since your last annual report? Note areas of growth and accomplishments that you think illustrate your success at meeting your goals.




2. How could your progress improve?








3. Are there hurdles to your progress that your major professor, the department or your guidance committee can assist you with?






Additional comments:









	
Student Signature 						Date 






Part 3: Major Professor Feedback

1. In what ways has the student met their goals since the last annual report?








2. How could the student's progress be improved?









Additional comments:




Major Professor: Your signature below indicates that you have discussed the contents of this progress report with your student. 

		

Major Professor Signature						Date  







Part 4: Guidance Committee Feedback

Student:			                                  			  Meeting Date: 

Committee Member Reporter: 

To be completed by a committee member (not the major professor) during or immediately after the meeting. All committee members except Major Professor sign Part 4 (Major Professor signs Part 3). 
If the annual committee meeting was during the comprehensive exam or defense, please make a note below. Committee feedback and signatures are not required in this case. 

1. In what areas is the student making satisfactory progress or making improvements based on previous feedback? Please consider both research and career goals.











2. In what areas could the student improve? Consider both research and career goals. List specific suggestions for improvements and if any of these areas could hinder the student’s progress towards obtaining their degree (consider timeline), please also suggest specific mitigating actions.









Committee Member Signature & Date		Committee Member Signature & Date
 




Committee Member Signature & Date		Committee Member Signature & Date				
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